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Why? 
In order to become an Almirall supplier to be able to participate to a sourcing event, or provide your 

services or raise an invoice you will follow our verification process in our eportal, a cloud-base 

procurement platform (provided by SAP Ariba). 
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Key take-aways of the eportal verification process

What? 
The verification process consists in collecting general supplier information which will be assessed by 

several Almirall departments (among other information: supplier name, address, VAT, activity, financial and 

tax documents, code of conduct acceptance, Health Safety and Environment requirements…)  

The specific documentation depends on the supplier profile and service type. 

How? 
All our suppliers will receive the eportal questionnaire by email once an Almirall’s employee requests it. The 

supplier will access to eportal after being registered in Ariba Network with the company account.



Lead Buyer X
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STEP 1:

EMAIL INVITE

You will receive an 

invitation email from 

Almirall to become 

a Supplier

1) Open the email.

2) Click on the link to access and complete Almirall’s

Supplier Registration Questionnaire.
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STEP 2:

LOGIN WITH 

YOUR ARIBA 

ACCOUNT

Once you’ve 

clicked 

on the link in the 

notification email 

you have 2 options:

b) If your company does not have an Ariba Network 

account, select to create account for your Company

a) If your company has an Ariba Network account, 

select to login with your credentials.
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STEP 2:

LOGIN WITH 

YOUR ARIBA 

ACCOUNT

b) If your company does not have an Ariba Network 

account, select to create account for your Company.

Complete the Ariba Network Profile Information to 

create your account 

a) If your company has an Ariba Network account, select 

to login with your credentials.
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STEP 3:

ALMIRALL’S 

SUPPLIER 

REGISTRATION 

QUESTIONNAIRE

Depending on the 

type of supplier you 

will have access to 

one or more 

questionnaires

Access, complete and submit all the available questionnaires 

(characters appear in blue) 
You will be able to identify the status of each questionnaire.
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STEP 3:

ALMIRALL’S 

SUPPLIER 

REGISTRATION 

QUESTIONNAIRE

Once a 

questionnaire is 

completed, you 

have different 

options
Once the 

questionnaire is 

completed, click 

on “Submit Entire 

Response”

This function is 

meant to save the 

progress without 

having to submit 

the questionnaire

Allows to send a 

message to 

Almirall users in 

case of doubts 

while completing 

the 

questionnaires

Allows to export 

the content of the 

questionnaires



For more information 

we invite you to watch 

our video

https://www.almirall.com/almirall-supplier-corner


Thank you


