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Key take-away
Step 1 Request
Step 2 Registration

Step 3 Quialification




Key take-aways of the eportal verification process

In order to become an Almirall supplier to be able to participate to a sourcing event, or provide your
services or raise an invoice you will follow our verification process in our eportal, a cloud-base
procurement platform (provided by SAP Ariba).

The verification process consists in collecting general supplier information which will be assessed by
several Almirall departments (among other information: supplier name, address, VAT, activity, financial and
tax documents, code of conduct acceptance, Health Safety and Environment requirements...)

The specific documentation depends on the supplier profile and service type.

All our suppliers will receive the eportal questionnaire by email once an Almirall’'s employee requests it. The
supplier will access to eportal after being registered in Ariba Network with the company account.
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STEP 1:

EMAIL INVITE

You will receive an
invitation email from
Almirall to become

a Supplier

1) Open the email.

Register in Almirall's supplier portal
Dear Supplier,

Lead Buyer X (as a Lead Buyer) has invited you to register in Almirall’s
Supplier Portal through the SAP Ariba platform.

SAP Ariba is the platform selected by Almirall to collaborate with its suppliers (sourcing
events, procurement activities and supplier management).

By clicking on the link below you will be able to accomplish both steps of the process:

Step 1. Register on SAP Ariba
This is a required step to start working with Almirall and/or get invited to our sourcing

events.

e If vour company doesn't have an account™, you need to create an account on
Ariba.

» If your company has already an account, please_log in to the existing account
with your company credentials (If needed, ask your Company Ariba Administrator

to create a user profile for you).
pre to LOG IN or create a new account now.

ind that this is a single use link which expires in 30 days.

2) Click on the link to access and complete Almirall’s

Supplier Registration Questionnaire.
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Complete Almirall's Supplier Registration Questionnaire:
required step to receive Purchase Orders and to upload invoices.

our SAP Ariba Account you will be able to access to Almirall questionnaire section

| NEED
If you need further information about the process, please do not hesitate to access this
video guide where you will find useful materials on how to get support from SAP Ariba.




STEP 2:

LOGIN WITH
YOUR ARIBA
ACCO U NT Inncie 30500 Como proveedor con ALMIRALL - TEST en SAP Anba

ALMIRALL - TEST wtilza SAP Arba para gestionar actvidades de compra

’
OnCe yOU Ve Cree una cuenta de proveedor de SAP Anba y gestione su respuesta a las actividades de compra requendas por ALMIRALL - TE

clicked
on the link in the
notification email
you have 2 options:

2odas Las soluciones de vendedor de Ariba. Ahora t
haya completado ol regntro usted podrd

a) If your company has an Ariba Network account, solicitudes de sus clientes

tes on todas Las etapas de apr

gar Unico desde el que puede gestionar todas sus rely

ool Mo de trabago

select to login with your credentials.

b) If your company does not have an Ariba Network

account, select to create account for your Company
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STEP 2:

LOGIN WITH
YOUR ARIBA
ACCOUNT

SAP Ariba

Inicio de sesion de proveedor

‘ supplierlalmirall @gmad com

a) If your company has an Ariba Network account, select

to login with your credentials.

b) If your company does not have an Ariba Network

account, select to create account for your Company.

Complete the Ariba Network Profile Information to

create your account
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STEP 3:

ALMIRALL’S
SUPPLIER
REGISTRATION
QUESTIONNAIRE

Depending on the
type of supplier you
will have access to

one or more
questionnaires

Welcome to the Ariba eSourcing Management site. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity.

Events

Title D

Registration Questionnaires
Title

Tl Cocn ()

Supplier registration questionnaire
Qualification Questionnaires
Title

¥ Status: Completed (1)
Supplier qualification questionnaire
Questionnaires

Title

¥ Status: Open (2)

Qualification Tax Certificate

Registration HSE certificates

Certificates

Certificate Info

End Time |

Effective

Doc481146854

Docd56160295

Docd56121566

Doc415346712

Expiration

Access, complete and submit all the available questionnaires

(characters appear in blue)
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Event Type

Mo items

End Time |

16/7/2021 12:09

End Time 4

17/7/2020 08:31

End Time 4

31/8/2021 10:54

19/5/2021 12:18

Attachment

Participated
Commodity
External Analysis RD0203
Commodity
External Analysis RD0203
Commodity Regions
(no value) AlLAL
(no value) AlLAL

Questionnaire

You will be able to identify the status of eac

Regions Status
ESP Spain Regjstered
Regions
ESP Spain Qualified
Status

PendingResubmit

Approved

tatus

uestionnaire.




STEP 3:

ALMIRALL’S
SUPPLIER
REGISTRATION
QUESTIONNAIRE

e
@ r Compose Message ] ( Excel Import )
e =

Once a
guestionnaire is

completed, you
have different
options
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Once the
questionnaire is

completed, click
on “Submit Entire
Response”

This function is

meant to save the
progress without
having to submit
the questionnaire

Allows to send a
message to
Almirall users in

case of doubts

while completing
the

guestionnaires

Allows to export

the content of the
guestionnaires



For more information
we invite you to watch

our video
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SAP Ariba
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https://www.almirall.com/almirall-supplier-corner
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